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What is NCARB? N& A RS

The National Council of Architectural Registration Boards, a
nonprofit organization, is a federation of 54 architectural
licensing boards of the United States.

NCARSB is responsible for establishing, interpreting, and
enforcing national standardsyfasarchitectural licensure.

NCARB Office

e 90+ staff members :
(including architects) XT

e Washington DC

Volunteers

e Hundreds of architects
serving on committees




N C A R B
Roles and Responsibilities

INn the Licensure Process

NCARB: Regulates licensure through the state boards
Develops and administers the IDP

Develops and administers the ARE

Administers the NCARB Certificate Program

Florida Board of Architecture and Interior Design:
Regulates state requirements
Issues the license to practice architecture
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What Is AIA?

he American Institute of Architects (AlA) is the professional

ociety who, through its national, state and local components,

as the primary responsibility for identifying, organizing, and educating
e IDP State, Educator, and Auxiliary Coordinators

RE NMaN®iSugh its Continuing Education programs, offers
upplementary education resources and the system to record

articipation in those programs to interns and architects.

.Q. Intern, Associate AIA = Non Licensed Member
gk A. Architect, AIA = Licensed Member
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Components of Licensure

* Education — most jurisdictions require a NAAB-
accredited professional degree.

Experience (IDP) — all junisdictions require participation in
a structured internship for some period of time.

Examination (ARE) — all junisdictions require you to pass
the NCARB Architect Registration Examination® (ARE®).

Supplemental exam (in some jurnisdictions)
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Design Your Career

Investigate jurisdictional requirements - www.ncarb.org

REGISTRATION BOARD LICENSING REQUIREMENTS

SELECT JURISTICTICN: i \r]

Each Jurisdiclion sets |is own reguiremments Tor initl2l registration, examination, and
FLORIDA corporate practice. The information presented nere was submitied to NCARB by
each registration board in response to HCARB's 2009 Member Board
rﬂ::rﬁrlﬂr?l Srdimcimne Requirements survay. Batause each jurisdicion may change its rules, statutes
Anthany Spivey and regqulations atany time, It 15 always advisable to check with the indkdual board
. fo wenfy registration and practice requirements
1840 Morth Monroe Street
Tallahassee FL 32309-5377 MCARB does nol sef nalional requirements. However, you may view the NCARE
EE0I4RT-1305 position on each requirement. based on reguirements speciied in the 2008-2008
SROI922.2913 NCARB Egucation Standard, Rules of Condect, and Legisiarive Guidelines and
callcenter@dbpr.siate.fl.us Model LawModel Regulations

Redquest Transmittal
Canadian Boards
International Practice

INITIAL REGISTRATION view iitial rgistation meguisments
RECIPROCAL REGISTRATION view reciprocal regisieiion reauiements
REGISTRATION RENEWAL vimw segsbation snewsl reguasments
FPRACTICE REQUIREMENTS view pradice requEmENts reguREmEnts
MISCELLANEOUS
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Establishing an NCARB Record *

I
NCARB Record Application Form

RECORD SERVICES
Logon

Forgot Password
Contact NCARB
IDP Guidelines

New Users Retirning Users Login

E-mall Address:

Click here to begin
your NCARB Record l
Application.

Password:
Forgot your I
password?

Click here.

Note! in your browser securily setlings, per-session cookies must be tumned on to log into
Record Sarvices,




NCARB Record Application Form

RECORD SERVICKS
Logon

Forgot Password
Contact NCARB
10P Gusdelines

Bafore you bagin your applltwon please dow\lood end zave the Intem
Development Pragram (1DP) and ¥ ke For and
Aschatmcts for refarence purposes.

They contain the mles and procadures assodatad with IDP practice and
NCARE Certfication. It iz amtical that you download and read these
publicationz as they provide the neceszasy Inzouctions o understand the
program(z) and the related requiremenss,

I have complied with the sbove stataments, | understand that
the rules and requirements for the Intern Development Program
anc NCARE Certification process are orovided in thess
pubbcations and should be utihzed [ carntunabon witt
consultatian from NCARE staff ] to propery documeant m

axpenence.
[agree [

Pleare note that policies and procedures arm '.bjbtfh change on a0 snoanl
buein wnd it sx the spplicants’ bilsty to imaly check the WCARD

wubestw for upduter wnd rale cl..gt'.

Begin NCARD Record Apolication

Note: im powr Brawesr security settings, per eoceron cookses must bo turoed on to
fag into Hecard Swrvsces.




APPLICANT | EDUCATION | EXPERIENCE | EXAMINATION | RECISTRATION | REFERE

Applic ation for NCARB Record

Profile ©

REVIEW (FAYMENT

Note: PDlease do not use this form if you have already been assigned & Record Number. You can access and/or ranaw your racord onling at My NCARB
Record, Please contact NCARB Customer Service if you have additional questons about the application or renewal process or for assistance vith
sccerxing your online record.

Application Type:
E-mail Addrass*:

Password

[Salact

Intzm
US/Canadian Architect
Foraign Architect

Confirm Password *:

Prefix:
First Namea *:
Michedbe Name:
Last Name %1

Suffix:

Home Address
Address 1

Address 2i

Address 31
(Formign Addresx Only)

City*:
Country *1
State /Province i

2ip/Postal Code '

* Ruquired Fislds

M =]

Unitad Stalas
[Select)

Preferred Contact
Address*:

Social Security No.*:

Date of Birth*:

Daytime Telephone*s

Other Telephone:

Business Address
Caompany /Firma Name:
Address 1;

Address 21

Addrass 3:
(Forelgn Addresz Only)

City:
Country:
State/Province!

Zip /Postal Codar

C Business @ Home

mm/ddfyyyy

United States ~]
[Selec) -]




What Does It Cost?

$285.00 NCARB Record Application Fee

m Three year service period
m [ime spent continuously enrolled in a NAAB program
does not count against the three year service period

$100.00 Initial Application Fee if in school
(or within 6 months of graduation)
$185.00 Balance Due upon transmittal of an

NCARB Record to a jurisdiction to sit for the ARE®, or completion of 3
year service period—whichever comes first.

$60.00 Annual Renewal Fee after three-year
service period
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Request Transcripts

e Www.ncarb.org
e Form 122 (Request for transcript)

e Form 122 & any associated fee should be sent
to the school’s registrar

e Form 122 & Transcript must be received by
NCARB directly from the school’s registrar




The Intern Development Program

(IDP)

INTERN DEVELOPMENT PROGRAM GUIDELINES

www.ncarb.org




When can | start IDP?

e Completion of 3" year in a NAAB accredited degree '
program (5-year B. Arch, M. Arch or D. Arch)

e Completion of 3" year in a pre-professional degree that is
a component of a NAAB accredited degree program
(4yr+2yr M. Arch)

e End of 1%t year in a NAAB accredited masters
degree program following a non-professional degree
(3 /3.5-Year M. Arch)




Work Settings for IDP

e Registered Architect
m Architecture Office
Registered Architect
m Non-Architecture Office

Foreign Architect

Registered Engineer or Registered Landscape Architect

Work related to building design and construction
Full-time teaching or research

Professional and community service while in school




Employment Duration

If you are documenting experience earned while employed,
you must meet the employment duration requirement.

Employment Duration Requirement

Part time: 15 hours per week for 8 consecutive weeks
Full time: 32 hours per week for 8 consecutive weeks

There are opportunities to earn IDP experience if employed or not.




IDP Supervisor .

e [0 earn training hours the intern must work under the
direct supervision of an IDP supervisor.

e The supervisor shall hold a current license in the
jurisdiction where their office is located.

e The supervisor shall have control over and knowledge
of the intern’s work

e The supervisor shall verify the training activities of the
iIntern and foster a professional relationship that is
grounded in a direct professional association between
the intern and the supervisor.




IDP Supervisor
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www.ncarb.org




Mentor

e Must be licensed

e Does not need to be licensed in the jurisdiction
where the intern is located

e It Is recommended that the mentor and the IDP
supervisor be two distinct individuals, and
preferably work in two separate firms.

e The mentor can certify experienced earned
through the Emerging Professional’s Companion.




IDP Basics

e One Training Hour (TH) = one hour of experience '

e You must acquire 5600 Training Hours to satisfy IDP

e 5600 Training Hours = approx. three years experience

e There is no time limit for completion of the IDP




16..Iraining Areas Min. Training Hours

Programming 80

Site & Environmental Analysis 80
Schematic Design 120

Engineering Systems Coordination 120
Building Cost Analysis 80

Code Research 120

Design Development 320

Construction Documents 1,080
Specifications and Materials Research 120
Document Checking and Coordination 80
Category B

Bidding and Contract Negotiation 80
Construction Phase-Office 120
Construction Phase-Observation 120
Category C

Project Management 120

Office Management 80

Category D

Professional & Community Service 80




Supplementary Education

e The Emerging Professional’s Companion www.
epcompanion.org

e AlA Continuing Education Programs www.aia.org

e LEED accreditation www.usgbc.org

e NCARB Professional Conduct Monograph www.ncarb.org

e CSI Certificate Programs www.csinet.org

e Approved Post-Professional Degrees




Reporting Training Hours
(The e-EVR)

EXPERIENCE
THROUGH

INTERNSHIPS

Click here to learn more about the

path to licensure and certification

MY NCARE RECORD | RECGISTRATION BOARD S | FEEDBACK

HOMI | PUBLICATIONS AND RESOURCES | NEWS | ADOUT NCARD

ARCHITECT GETTING AN ONTINUING
REGISTRATION INITIAL LICENSE RECIPROCITY EDUCATION
EXAMINATION (ARE)




WELCOME TO MY NCARB
RECORD

Your MCARB Record is a detalled, venfied record of your
education and training. Maintained in Washington, DC, the
record is used te compile gualifications for examination
registration, and cerification

My NCARB Record is a secure section of the NCARB web
site whare you may check your renewal date, renew your
Record, request fransmittals to registrafion boards, review
your Record summary, review your IDF progress, and/or
change your confact informafion

[MORE]

NOTICE

On 1 January 2010, training units will become training
hours. One tralning unit equals eight training hours. The IDP
training requirement will go from 700 training units to 5,600
training hours. The aclual number of hours reguired to
complete the IDP remains the same.

One hour of acceptable work experience equals one training
hour far all experance reports enterad after 1 January 2010
The conversion of previously entered units ta training hours
wlll happen automatcally within the e-EVR. N0 expenencea
will be Jost

Click hera for more Information

ETURNING USERS
E-mail Address or NCARB Record £

Forgot your password? Click here
Forgot your Record Number? Click hare

LOGIN TO MY NCARB Ri

NEW USERS
Already have an NCARB Record?

CREATE AN ONLINE ACCOUNT >>
Cion't have an NCARB Record?

START YOUR NCARB RECORD >>




Your NCARB Record home Page

e-EVR, the electronic Experience Verification Reporting system _
Ready to TAKE the ARE while completing the IDP?

Annual Renewal Form (not available

Request Transmittal of NCARB Record
NCARB Record (IDP) Transmittal Process Timeline ﬂ

Record Summary Report

New! Interns! Download NCARB's Professional Conduct Monograph for free (a $150 value), take
the quiz. and if you pass you will be awarded two training units in Training Area 15! Once you pass
the quiz, the units will show up in your e-EVR within 4-6 weeks.

Professional Conduct ) (5361 KB)

Click here to retrieve your quiz password

Change Address/Contact Information

Change Password




e-EVR

The electronic Experience Verification Reporting sustem

HOME MY EXPERIENCE Y SUPPLEMENTARY EDUCATION MY ERAPLOYERS

Experience Verification Reporting system {(e-EVR)

This system 15 designed to streamiine the process of venfying your employment history
as It pertains to your NCARB Record. Please start by adding your first expanence.

The e-EVR now allows you to report Supplementary Educanon Experience electronically.
Ldd your Supplementary Education expenance hers.

The form below displays a visual representation of your progress in the [DP. Use the
radio buttons to toggle between a summary and detail view of the hours assoclated
with your NCARB Record.

[ Display Category Ovarview
Category Totals

MINIMUM
REQUIRED
» Design and Construcbon Documants 2800 160 0 1976
Constrecton Contract

" Administration
. Managamant 280 ] } 264
. Related Actvities 80 40 264
Supplementary Education 0 40 14

CATECORY MIININLES! 73000
Paochad FIN s s J600.00 I40.00

CATEGORY SAVED PENDING APPROVED REMAINING

560 0 i 376

2ERG.DO

Progress Bar

Resources

_—
N C A R B

IDP Guidelines T8
Interm: e b =iy L

Howurs Grid Legend

Eamed more hours than minimum
required, additional hours apply towards
additional categeory hours required

¢ the mininum reguired
raiming araa
Additional hours needed to fulfill trammg
ared or category minmmums

Progrs Ll egend

- Saved Hours

. Pending Hours
Approved Hours
Remaining Hours

IDF Guidelines E | Sup=srvisor Guidelines E | Frequently &sked Questions (FAQs! | Contack NCARB Staff

Log Out



e-EVR —

The electronic Experience Veerification Reporting system 10P Guideiines

Intern: | | 1P Log Out

HOME  MYEXPERIENCE MY SUPPLEMENTARY EDUCATION MY EMPLOYERS

Manage Experience Warning: The domain of the
webDsIite proviged for the employer goe:
Start Date: 6/1/2009 not match the domain of the
End Date:  7/31/2009 superwisor's emall address. NCARS
Employer: NCARB would prefer that you use an official
1801 K Street NW work email address corresponding to
Washington, DC 20732 the company web domain if possible.
United States
Supervisor: e e arning: The IDP ehgibility dalg
Work A: Training under the direct supervision of a registered architect and when the has NOWEgEn identified. It ig
Setting: organization's practice (a) is in the charge of a person pracbicing as a pnncipal getermined onte FUARD receves you
and (b) encompasses the comprehensive practice of architecture, including each educational transcripts confirming you
of the training areas. have satisfied one of the requirements
Notes: to s;?.ajlla* your IDP eligibiity date. Fo
more information please refer to the
*When Can | Start?” section of the [DP
Return to My Experience. .. Guidelines. Until your IDP eligibiity date
is established, all experience reported
may be rejected by NCARB.

[ Edit | [ Print | [ Email Report | [ Delete |

Notes to your supervisor .
Warning: "Direct Supervision” of

interns shall occur either through

personal contact or through a mix of

personal contact and remote

communication such that the [DP

[ 1 have read and understood the warnings. supervisor has control over the

— the intern and has sufficient
|—J"““bm’ professional knowledge of the

rvised work so that the

- . rvisor can determine tf
® Display Category Overview O Display Training Area Details intern understands and is ¢
his Oor her work experience
Category Totals professional standard of care

CATEGORY = : : =
[— arning: To earn IDP training
A.Design and Construction Documents J hours, the 30’- r:xuo-m-we i (33'(‘

B.Construction Contract Administration training area must be performed




The Six-Month Rule

HHEE HEERER

The Six-Month Rule requires interns to submit
their training hours:

e in reporting periods of no longer than six months
e and within two months of completion of each
reporting period

The rule does not apply to registered architects required to
document past experience when applying for certification.




When Does It Go Into Effect?

The Six-Month Rule is being
implemented in two phases.

For interns who established an NCARB Record before
1 July 2009, the rule will begin on 1 July 2010.

For interns who established an NCARB Record on or
since 1 July 2009, the rule is in effect.




How It Works

A typical six-month reporting period

6-MONTH WINDOW 2
MONTHS

BB NHE REE

TO
REPORTING PERIOD FILE

Reporting period start date: August 1
Reporting period end date: January 31
Filing period start date: February 1
Filing period end date: March 31

However, anything earned prior to August can not be
included in this six-month reporting period.




Additional Florida Rules

e Must have at least three years of work experience

e MArch candidates are only required to complete
3,720 Training Hours (465 Training Units) of the IDP




www.ncarb. org




When can you start the ARE®[?,




ARE®4.0: 7 Divisions LI




Rolling Clock




ARE® Version 4.0 Fees LI.




Respecting the ARE® o |

S = B
SITE PLANNING

CONFIDENTIALITY AGREEMENT

« | understand that the content of this examination is confidential and subjectto U.S.
copyright laws.
« | agree that | will not divulge any questions on this examination to any individual or

entity,

« | understand that the unauthonized possession, reproduction, or disclosure of any
examination materials, Including the nature or content of examination
questions, before, during, or after the examination is in violation of law and this
Confidentiality Agreement. A violation of this agreement can result in civil liability
and/or disciplinary action by my Board of Architecture and the National Council of
Architectural Registration Boards (“NCARB™).

« | agree that, in the event that | violate this Confidentiality Agreement. NCARB may
suspend my test taking privileges, cancel test scores, and in addition take other
disciplinary actions and seek recovery in a court of law of costs and civil damages
which could be substantial.

Clicking on the ‘| Accept’ button signifies that you
have read this Confidentiality Agreement
and pledge to keep all contents of this examination confidential.

If you do not wish to continue with this examinalion, raise your hand to alert the test center administrator now.

I ACCEPT

| X N P A \ ) | ! NN




ARE Study Tips
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After IDP, ARE & Licensure...
Then what?

a 5

s NCARB Certification

Facilitates reciprocity in other states
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Why do | need an NCARB certificate?

Many jurisdictions:

e Require the NCARB Certificate in order to earn a reciprocal
license

e Require an extensive reciprocal license application for those
candidates without an NCARB Certificate

o Interview
o Portfolio review

o Documentation of education, training, examination, and registration

e Expedites licensure to help aid in earning commissions in other g%
jurisdictions
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NCARB Certificate requirements

Education

e A professional degree in architecture from a NAAB
accredited program

Training

e Completion of the IDP Training Requirement

Examination
e Passing the Architect Registration Exam®

Registration

e A current registration to practice architecture
iIssued by an NCARB Member Board
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What to Look for in a Firm

ull-service architecture firm

DP Firm Award
-house IDP program

500d reputation among other interns




Working Overseas

Limited experience allowed toward the IDP

Must be working under a licensed architect
Hard to connect with after you leave

US architect or foreign architect?
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What to ask in an Interview

Do you support interns through the IDP?
DO you encourage interns to pursue licensure?
Do you have an in-house program??
il my supervisor be knowledgeable about the IDP?
ow do you ensure interns receive training in all IDP areas?

Do you subsidize the cost of the ARE?

Do you provide paid time-off to take the ARE?
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Pay attention to what THEY ask YOU!
Do they ask . . .
you are interested in licensure?
you have started an NCARB record?

you have earned any IDP training units from a summer job?
hat your career goals are?

ention opportunities for advancement?

romote their in-house IDP program?
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Who is interviewing you?

5 your eventual supervisor in the interview?
ho will you report to?
\re other interns in the interview?

5 an IDP Coordinator in the interview?




Common pitfalls

ot working in a proper work setting

ot verifying that the supervisor is licensed
rocrastinating

elling yourself you are not ready

hinking that licensure will do nothing for you

hinking that your firm will not value you more
fter licensure




Be wary of:

ou don’t need a license here.”
icensure is not important.”
Do you want a paycheck or IDP hours?”

ou must work here 1 year before we’ll sign your IDP forms”
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Once You are Licensed

e Maintain your license

e Promote your credentials

e Take ownership of your career

e Set new goals

e Take on additional responsibilities
e Be a Supervisor

e Be a Mentor

e Volunteer with NCARB!




Empowering Yourself

e Use the Intern Development Program as a tool to gain
experience in Architecture

e Create a plan for taking the exam, do not get discouraged.

e Obtain NCARB Certification to allow maximum flexibility in
your career as an Architect




Your most powerful tools N ¢ A R B

WEBCASTS

Essential IDP
'-\ﬂ [h E‘SFJ ' Laam about sl hings Inem DE\'E|0C ment Frogram
o - - 1DP) with NCARD's newwwetinar, "Essential IDP " With
Interested ncare Guidelines? it s pdtseat et oA e
In the comingd months, itis mnurtaﬂtbo have aclear
understanding of 3ll e nules and reguirsmeants 30
YOur experienca can be grogarly documeaniad and
counted toward IDP.

IDP 20
Laam evenshing you nesd to knows a0owt IDP 2.0 from
Diractor, IOF Harry Falconer Jr, AlA

IDP Theough Cestification

Digcover whal you need o know about the IDF_ e
Architect Registration Exarninalion® (ARES), ané
NCARB certification

Licensure and Your Career

Licansad archifects frorm NCARE staff presant on a
ranga of fopics mlevant to students and imerns. Tha
presantabon will ravavs how NCARB works as an
organization, how 1o begin an NCARB Record, how o
progress succassfully through the IDP program, what
fo anticipate with the nawly implementad ARE 4 0, how
{0 obfain @ license, and the value of NCARB
cerification. Tha prasantation will /50 cover hps
ragarding making a succassful lransdon frorm school
fo work and pursuing licensure once amployed

Laam about the Sik-Morth Rule at your desk winh
NCARB's Nick Serfass, AW, LEED AP Assistant
Direclor, IO and Rachel Kros, A, Manager,
Programs The SteMonth Rule will go into effect on 1
July 2008 for inberns who begin an NCARB Record on
or afler that date and 1 July 2010 for all inberns

[TICENFY SN I NN TSSNG) T SRR 1T T WY R —— ' regardless of application date
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Your Most Powerful Tools:

. JULY 2009
BARE®

-at a glance: ARE Set evelopifiitld SUPERVISOR [ERNENE

.
ARE Fees Will Increase 1 October 2009

The National Council of Architectural Registration Welcome to the /DP Supervisor e-News:
Boards (NCARB) will increase the fees for the Architect A New Resource
Registratio ) ) ] SRS S
effective 1

- fuarterly electronic newsletter In
provide your intems with the best
recent inciq derstand the program and can

ost out of it This quarter!
candidates . o most out of it This quarterly

- ; S——
[ I RN L 08 for successiul superasing and
exposed co e —_ I | e W S U and your intern(s) to navgate
agal costs prng’ futures 18 beneficial to your

DPF Supervigor e-News 18 2 great
A the IDP program, visit the

r = |
at a glance: NEW! Submit Supp Ed Through the e-EVR! ER—

L 1 Jevelopment Program (IDP)
Iign with the current practice of

Supplementary Education can be Reported NCARB Near You

- 1 RCARB siail caav b 1ange to the program since its
Through e-EVR! I d . _ coming to 3 c,»t,,.",.,“, you Pponse to the 2007 Fractice
You can now report supplementary education training to answer your questions hanges have many benefits 1o

units through the NCARB electronic Experience Plezse check with the
Verification Reporting (e-EVR) system. The system contact person for event
currently accepts activities completed from the P

Emerging Professionals Companion (EPC), LEED




Questions?

202 879 0520

customerservice@ncarb.org

Assistant Director, IDP
202 461 3945

nserfass@ncarb.org




